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                     A COMBINED OFFERING OF AUDIT DATA AND RESEARCH

Service Agreement

Event 
Event Name:
     
Date of Event:
     

Event Location:
     
URL:
     

Estimated total attendance:
     
Brief Visitor Description:
     


     

Has this event been audited in the past?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
Years audited:
     

Company that performed the audit:
     

Event Owner 

Company:
     

Principal Contact:
     
Title:
     

Street Address:
     

City:
     
State/Province:
     
Postal Code:
     

Phone:
     
Fax:
     
Email:
     

Event Producer/Manager (If different from above)

Company:
     

Principal Contact:
     
Title:
     

Street Address:
     

City:
     
State/Province:
     
Postal Code:
     

Phone:
     
Fax:
     
Email:
     

Registration Company

Company:
     

Principal Contact:
     
Title:
     

Street Address:
     

City:
     
State/Province:
     
Postal Code:
     

Phone:
     
Fax:
     
Email:
     

Authorization for BPA Worldwide to work directly with this registration company to receive and discuss the data being audited? FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
Accounting invoices to be sent to:

Name:
     
Title:
     

Street Address:
     

City:
     
State/Province:
     
Postal Code:
     

Phone:
     
Fax:
     
Email:
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Service Agreement (cont.)
Pricing Includes (please see pricing on Event insights Fact/Price Sheet):

· Third-party audit analysis of verified event visitors, including four demographic questions (single response, no greater than 20 possible responses per question)

· Presentation of audited data in table format and geographic breakout with graphs, charts and maps

· Survey including 15 questions customized to your event to provide data on Audience Quality Characteristics, Audience Activity Characteristics, Attendee Satisfaction and Attendee Promotion Evaluation (sample questions available)

· Report of all survey results, including an Introduction, Executive Summary, Detailed Findings and an Appendix (sample available)

· Event Insights Report, including selected demographics from registration form reported in the audit and all or selected results of your choice from the survey (sample available)

· 100 copies of the standard Event Insights Report (up to eight pages included in price)

· Annual dues for BPA Worldwide membership and use of the BPA logo on marketing materials
· Posting of report on www.bpaww.com
Additional Information
Web traffic data can be included with the event audit at no additional charge. BPA’s tag enabled web audits provide third-party independent traffic analytics if you have a registration website that is sponsor-supported and directly related to your event.  Web traffic metrics include page impressions, unique browsers, users’ sessions, unique browser frequency, user session duration, page duration and an “Executive Summary” of these metrics - at no extra charge.
Methodologies (online or mail) relate to the data gathering method for the survey of attendees.  

Additional single-response and supplemental questions (those with more than one response) may be added to the audited information at extra cost. Please discuss this with BPA regional representative.
Up to three additional check-off questions may be added to the survey questionnaire at extra cost.

Is this service agreement to be kept confidential at this time?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No

Event Insights Fees (online methodology):
$
     
Additional Audit Fees:
$
     
Total Fees To Accompany this Agreement:
$
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Application for Membership
As a BPA member, you will receive information and materials related to this membership. Do you wish to receive this information via email?

 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No
Authorized Company Representative who will receive all official communications and vote on membership matters, including the election of directors:

 FORMCHECKBOX 

Same as Event Producer/Manager Contact
 FORMCHECKBOX 

Other (Please specify contact information below)
Principal Contact:
     
Title:
     

Street Address:
     

City:
     
State:
     
Postal Code:
     

Phone:
     
Fax:
     
Email:
     

Payment Information

· Payment for initial audit costs must accompany this application. If an organization has multiple properties, each property (event) has its own membership and is billed separately.

· Payment by credit card or wire transfer is acceptable.
The undersigned, in applying for membership for the above event in BPA Worldwide, represents and acknowledges that:

1.
The BPA Bylaws have been read and understood.

2.
The undersigned is authorized to act for and on behalf of the applicant.

3.
In consideration of the acceptance and processing by BPA Worldwide of this service agreement & membership application, the applicant agrees to be subject to and bound by the BPA Bylaws.

4.
Rates are subject to change by BPA’s Board of Directors. The rates in effect at the time of the Event Insights service will be charged.


Is this application for membership to be kept confidential at this time?
 FORMCHECKBOX 

Yes
 FORMCHECKBOX 

No

Signature:
Title:
     

Print Name:
     
Date:
     




Please mail this completed form with a check for the appropriate amount to: BPA Worldwide, Two Corporate Drive, Ninth Floor, Shelton, CT 06484
Please make check payable to: BPA Worldwide, Event Insights (please include show name on check)
This form can be faxed to the attention of John Mikstay at: 203-447-2900 or       at:      
Payment is required upon signing application. Wire Transfers and Credit Cards are accepted for payment. Please see attached for both payment details.

Refund Policy

· No refund if Event Insights report is cancelled less than 60 days from the date of the event

· 50% refund if Event Insights report is cancelled more than 60 days from the date of the event

· 100% refund if the Event to be audited is cancelled









