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Access to publisher records, auditor, 
C11.0, 101, C10.42, 97, 
Additional data, paragraph 8, C9.51, 
73 
Advanced renewals, C7.1, 40 
Advertiser and agency copies, C7.2, 
40 
Appeals from Administrative 
Decisions 
C6.0,38 
Appeals of penalties, member, 
C10.3,18 
Applicant, publicity,  C2.8.3, 4 
Application for and acquisition of 
membership status, B2.7, 3 
Arrears, C7.3, 40 
Association or Society Membership, 
C10.27.1, 92 
Audit charges, publisher, C3.1.3, 7 
Audit procedure, C11.0, 101 
Audit report: defined, C7.4, 40 
Audit requirements and records, 
general, C10.1, 76 
Average Qualified Circulation 
Breakout for Period, C9.18, 63 
 
Back copies: defined, C7.5, 41 
Base prices: subscription sales, 
C7.6, 41; single copy sales, C7.6, 41 
Benefit of Membership subscriptions, 
C7.7, 42 
Board of directors: described, C4.0, 
8; 
election procedure,  C5.0, 10;  
administrative officers, C6.0, 12;  
meetings, C7.0, 13 
BPA International: defined, C1.0, 1 
Breakout of qualified circulation to 
consumer market for issue analyzed 
in paragraph 4, C9.26, 65 
Business Directories, C10.28, 93 
 
Circulation list C10.3, 77 
Circulation statement: general, C8.0, 
55; forms, C8.1, 55; period covered,  
C8.4, 55; procedure for filing, C8.6, 
57;  
printed copies and audit reports, 
C8.8, 57; general, C8.0, 55;  
Circulation Statement: contents, 
C9.0, 58; general, C9.2, 58; market  
served and statement of circulation,  
C9.10, 61; statement of circulation,  
C9.9, 60; rate base, C9.17, 63;  
paragraph 1,  C9.18, 63; 
paragraph 2, C9.19, 62;  
paragraph 3a-3d, C9.21, 64;  
paragraph 4,  C9.26, 65;  
Paragraph 5, C9.36, 68;  
paragraph 6,  C9.45, 71;  
paragraph 7, C9.49, 73;  
paragraph 8, C9.50, 73;  
publisher’s affidavit, C9.62,  
76; date received, C9.63, 76 
Combined sales, C7.8, 42 
Communication from recipient or 
recipient's company (other than 
request):  
 

written, C10.25, 90; 
telecommunication, C10.25, 90 
Comparison between BPA audit re- 
ports and other publicity, C5.29, 33 
Computerized audits, requirements 
and  
records, C10.54, 100 
 
Date received, C9.63, 76 
Definitions and Reporting 
Requirements, 
C7.0, 40 
Digital Version C7.9, 44 
Dues, annual: advertisers, C3.1.1, 7;  
advertising agencies, C3.1.2, 7; 
associate, C3.1.5, 8; applicant, 
C3.1.4, 8;  
publisher, C3.1.4, 8 
Duplication, C7.10, 43 
 
Eligibility, C2.0, 22 
Eligibility and procedures, C12.2, 
103 
Employment BPA Worldwide 
personnel, C1.4, 22 
Expelled, Member may be: C10.1, 17 
Expiration Date, C7.11, 44 
Extension, C7.12, 44 
 
Filing Circulation Statements, C8.6, 
57 
Final settlement date, C7.13, 44 
Frozen tape, C10.60, 101 
 
Geographical breakout of qualified  
circulation for issue analyzed in  
paragraph 6, C9.45, 71 
Gift subscriptions, C7.14, 45 
Group subscriptions, C7.15, 45 
 
Independent field reports, C10.29, 94 
Initial audit report: defined, C7.16, 45 
Interim circulation statement, C7.17, 
45 
 
Length of subscriptions (see term of 
subscription), C7.42, 55 
Lists, C10.30, 95 
 
Mailing, completion date, C9.20, 63 
Mailing list, C10.3, 77 
Market Served, C7.18, 46 
Market Served and Statement of 
Circu- 
lation, C9.7, 60 
Meetings: board of directors, C7.8-
7.13, 14; of membership, C7.1.1-7.7, 
13-14 
Membership benefit, C10.23, 89 
Member publicity, C5.0, 28 
Membership: classes, C2.1, 2;  
procedure, C4.0, 27; publisher  
applicant, C2.8.3, 4; publisher  
eligibility, C2.0, 22; resignation of,  
C8.0,15 
 
 
Multi-copy Same Addresse 
Circulation, C7.19, 46 

 
Name of magazine, C9.4, 59 
Non-deductible subscriptions, C7.20, 
47 
Non-qualified circulation: defined, 
C7.21, 48 
Obligations of Eligibility, C2.0, 22 
Obligations of Membership, C1.0, 22 
Offenses and penalties, C10.0, 17 
Officers: administrative, defined, 
C6.0,  
12; elective, defined, C5.0, 10 
Other Sources, C10.32, 95 
Overseas or out of country audits, 
C3.0, 26 
 
Paragraph 1, average qualified 
circulation  
breakout for period, C9.18, 63 
Paragraph 2, qualified circulation by  
issues for period, C9.19, 63 
Paragraphs 3a through 3d, total new 
and  
renewed qualified paid subscriptions  
ordered/sold for the period), C9.22, 
64 
Paragraph 4, breakout of qualified 
circulation to selected markets for 
issue analyzed, C9.26, 65 
Paragraph 5, qualified source break- 
out, C9.36, 68 
Paragraph 6, geographical breakout  
of qualified circulation for issue 
analyzed, C9.45, 71 
Paragraph 7, five year analysis: 
average  
audited circulation and current  
unaudited Circulation Statements,  
C9.49, 73 
Paragraph 8, additional data, C9.51, 
73 
Penalties: publicity rules violations,   
C9.0, 16 
Period covered by circulation 
statement,  
C8.3, 56; publisher applicant, C8.4, 
56 
publisher members, C8.5, 56 
Personal direct request from 
recipient:  
written,  C10.20, 83; telecommunica- 
tion, C10.20, 83 
Post expiration copies included in 
paid 
circulation up to three months (see  
arrears), C7.22, 48 
Post expire copies included in 
qualified  
paid circulation, C7.3, 40 
Potential renewals, (see arrears) 
C7.3, 40 
Printed copies of circulation 
statements  
and audit reports, C8.8, 57 
Procedure, C4.0, 27 
Procedure for audit, C11.0, 101 
 
Procedure for filing (circulation) 
statements, C8.6, 57 



Projected research study of pass-
along  
receivership, C13.0, 108; eligibility 
and  
procedures, C13.1, 108; report 
C13.6, 110;  forms,  C13.8, 110, 
report contents,  
13.12, 110; records, C13.13, 111,  
Promotional Incentive, C7.23, 48 
Publicity, C5.0, 28 
Publisher membership eligibility: 
C2.0, 22 
Publisher worksheets, C10.31, 95 
Publisher’s affidavit, C9.63, 76 
Purchase or transfer of subscriptions 
from list of suspended magazine, 
C10.52, 99 
 
Qualification card requirements,  
C10.19, 80 
Qualification circulation: defined,  
C7.25, 50;  
Qualification period: defined, C7.28, 
51 
Qualification records required for  
audit:  (details) C10.18, 80 
Qualification source breakout, 
C12.17, 106 
Qualification sources: described,  
C9.39, 69 
Qualified circulation by issues for 
period,  
C9.19, 63 
Qualified non-paid circulation:  
defined, C7.26, 50 
Qualified paid subscription  
circulation: defined, C7.27, 50;  
Qualified recipients: defined, C7.29, 
52 
Qualified source breakout, C9.37, 68 
Questionnaires used by magazine to  
elicit supplementary business/occu- 
pational data, C12.19, 106 
 
Rate base, C9.17, 62 
Records required for audit, C10.4, 77 
Renewal: defined, C7.30, 52 
Renewal rate, C7.31, 52 
Reprinting of Notices, publicity,  
C6.5, 39, Probation, Censure, 
Expulsion, C6.5, 39 
Request from recipient's company:  
written, C10.22, 87 
Request qualification conditions:   
C10.19.7-C10.19.12, 82 
Requirements and records 
necessary for an audit, C10.0, 76; 
general, C10.1, 76;  special three or 
six month audit,  
C10.2, 77; mailing list, C10.3, 76;  
records, C10.4, 77, qualification  
records, C10.18, 80; personal direct  
request from recipient: written, 
C10.19, 80; personal direct request 
from  
telecommunication, C10.20, 83; 
request  
from recipient’s company: written,  
C10.22, 87; telecommunication 
request from recipients company, 
C10.23, 89;  
from personal direct request from 
recipient: internet and e-mail: 
C10.21, 86 

association or society membership,  
C10.23, 89; communication from  
recipient or recipient’s company 
(other  
than request) written:  C10.26, 90; 
communication from recipient or  
recipient’s company (other than 
request)  
telecommunication, C10.27, 92,  
independent field reports, C10.29, 
94; 
lists, C10.30, 95; business 
directories, 
C10.31, 95; other sources, C10.32, 
95,  
single copy sales, C10.33, 96; work- 
sheets maintained by publisher, 
C10.34, 96, preparation, 
maintenance and availability of 
records and work-sheets, C10.45, 
98; purchase or transfer  
of subscriptions from list of 
suspended  
magazines, C10.52, 99, subscription 
ex- 
tensions, C10.53, 99; requirements 
and  
records for computerized audits,  
C10.57, 100, requirements for 
storing documents on microfilm or 
other electronic media, C10.63, 101,  
Requirements and records for  
computerized audits, C10.57, 100 
Requirements for storing documents 
on electronic media or microfilm, 
C10.63, 101 
Rotated distribution, C7.32, 52 
 
Samples, C7.33, 52 
Second circulation statement, C7.34, 
52 
Single copy sales: defined, C7.35, 
53; C10.30, 91 
Single copy sales (multi copy), 
C7.36, 54 
Single copy sales (non-returnable),  
C7.37, 54 
Special three or six month audit, 
C10.2, 77 
Sponsored Individually Addressed 
Circulation, C7.38, 54 
Standard Metropolitan Statistical 
Areas,  
C9.47, 72 
Statement of Circulation, C9.9, 60 
Subscriber Study Audit, C14.0. 112 
Subscription extensions, C10.53, 99 
Subscriptions: defined, C7.39, 55 
Summary Section, Page one, C9.12, 
61 
Supplementary audit procedures, 
12.0, 103 
Supplementary 
business/demographic audit report, 
C12.1, 103; eligibility and  
procedures, C12.2, 103; 
supplementary demographic audit 
report forms, C12.6, 104; printed 
copies, C12.8, 104; contents,  
C12.9, 104;  breakout of qualified  
circulation, C12.10, 105; breakout of  
functions, C12.16, 106; qualification  
source breakout, C12.17, 106;  
geographical breakout; C12.18, 106;  

questionnaires, C12.19, 106; 
records;  
C12.20, 108; preparation, 
maintenance of records and 
materials, C12.22, 108 
Supplementary question: defined, 
C7.40, 55 
Suspended magazines, purchase or  
transfer of subscriptions, C10.52, 99 
Sweepstakes, Prize Draws or 
Contents: defined, C7.41, 55 
 
Telecommunication request from 
recipient’s company:  
telecommunication, C10.23, 89 
Term of subscription,  C7.42, 55 
Third Party Agent, C7.43, 55 
Total new and renewed qualified 
paid subscriptions ordered/sold for 
the period, C9.21, 64 
 
Unacceptable sources of circulation  
qualification, C10.19.14, 83 
 
Validated audit label printout, 
C10.46, 98 
Validation Audit, C10.49, 98 
 
Worksheets: maintained by  
publisher, C10.34, 96;  explanation,  
C10.34-10.40, 96-97; preparation,  
maintenance and availability of 
records, C10.45, 98, 10.50, 98 

 


